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Freedom, justice and solidarity are the
basic pricipales underlying the work of
the Konrad-Adenauer-Stiftung (KAS).
KAS is a political foundation, closely as-
sociated with the Christian Democratic
Union of Germany (CDU). As co-founder
of the CDU and the first Chancellor
of the Federal Republic of Germany,
Konrad Adenauer (1876-1967) united
Christian social, conservative and liberal
traditions. His name is synonymos
with the democratic reconstruction of
Germany, the firm alignment of foreign
policy with the transatlantic community
of values, the vision of the unified Europe
and an orientation towards the social
market economy. In our European and
international cooperation with nealry 80
offices abroad and projects in over 120
countries, we make a unique contribution
to the promotion of democracy, the rule
of law and a social market economy.
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AN

Freedom, justice and solidarity are the basic principles underlying the work
of the Konrad-Adenauer-Stiftung (KAS). KAS is a political foundation, closely
associated with the Christian Democratic Union of Germany (CDU). As co-founder
of the CDU and the first Chancellor of the Federal Republic of Germany, Konrad
Adenauer (1876-1967) united Christian-social, conservative and liberal traditions.
His name is synonymous with the democratic reconstruction of Germany, the
firm alignment of foreign policy with the transatlantic community of values,
the vision of a unified Europe and an orientation towards the social market
economy. In our European and international cooperation with nearly 80 offices
abroad and projects in over 120 countries, we make a unique contribution to
the promotion of democracy, the rule of law and a social market economy.

The office in Cambodia has been established in 1994. KAS in Cambodia is mainly
operating in the following fields: Administrative Reform and Decentralization,
Strenthening Political Parties and Parliaments, Legal Reform, Media Develop-
ment, Political Education, the promotion of Social Market Economy, as well as
Foreign Policy Consultancy.



PREFACE

In a joint effort, Konrad-Adenauer-Stiftung (KAS) and the General Secretariat of
the National Assembly of the Kingdom of Cambodia publish this first version of
the Parliamentary Information Handbook to provide Members of Parliament, the
interested public and the Media with information on key functions and services
of the Cambodian National Assembly. It shall enable Members of Parliament and
their staff to easily access all relevant information on services, procedures and
responsibilities by using one manual.

KAS is confident that this handbook contributes to an overall better understanding
for newly-elected Members of Parliament on the current structures and organization
of the National Assembly and in particular on the key services provided by the
General Secretariat.

The promotion of a strong and independent legislative branch is one of the
key areas of support of KAS in Cambodia. Beside the direct cooperation with
the General Secretariat of the National Assembly and the Senate, KAS supports
the Staff of the General Secretariat and the respective Commissions through
capacity building to provide improved legal, research and administrative services
for Members of Parliament.

KAS also actively involves in advising the legislative branch on internal reforms
of parliamentary procedures and processes through sharing experiences and
offering options for the further development of the political and administrative
organization of the legislative branch.

KAS is aware that the Handbook -as it is now- has to be regularly revised and
updated by the General Secretariat of the National Assembly to keep pace with
the rapidly changing legal and regulatory framework.

Phnom Penh, August 2015
Denis Schrey

Country Representative
Konrad-Adenauer-Stiftung, Cambodia
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INTRODUCTION

The purpose of this Handbook: “Key Services for Members of the National Assembly of
the Kingdom of Cambodia” is to provide significant information for Parliamentarians.
In particular, this Handbook is designed for newly-elected members of the Fifth
Legislature (2013-2018) and their personal staff.

This Handbook provides important information regarding the duties and obligations
of Members of Parliament, including information on individual Member’s immunity,
their mandates, allowances, etc. It also outlines the various technical and financial
services, which enable and support Members of Parliament to effectively and
efficiently perform their three main roles, namely representation, legislation and
oversight for the common interest of all voters as well as the wider Cambodian
society.

Moreover, the Handbook also includes details regarding the roles of and services
offered by specialized staff at the Secretariat-General of the National Assembly of
Cambodia, who diligently fulfil their roles and duties with a sense of professionalism,
responsibility and effectiveness as well as with due regard to transparency and
accountability.

This Handbook is based on the Cambodian Constitution, Amendments to the
Constitution, Internal Rules and Procedures of the National Assembly, the Law on
Members of Parliament Statute, National Assembly Decisions and other relevant
legal instruments. It is structured and clearly illustrated in two different formats
for ease of reference to the services and information available to Members of
Parliament. The first part notes the content of services and information while the
second part refers the Member to the responsible person in charge.

The Secretariat-General of the National Assembly of the Kingdom of Cambodia
looks forward to receiving constructive criticism and other feedback from Members
and their staff to facilitate improvement of this Handbook in the future, enabling
us to respond positively and further enhance the work of the National Assembly
of the Kingdom of Cambodia. Please feel free to contact us at:

H.E. Mr. Leng Penglong, Secretary General and Director of TCS
Phone: (855 23) 220 628, Mobile (855 95) 555 853
E-mail: lengpenglong@yahoo.com

H.E. Mr. Pen Prakath, Vice Director of the Research Centre
of the Secretariat-General and TCS Manager

Mobile: (855 16) 669 292

E-mail: prakath2004@yahoo.com
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Last but not least, it is my strong belief that this Handbook will facilitate and
support Members of Parliament, and their personal staff, in finding and accessing
the necessary and relevant services available to them in an easy, timely and
reliable manner.

H.E. Mr. Leng Penglong

Phnom Penh, August 2015
Secretary General

viii



CONTENTS

PR G .. iii
Y Yol L Lo TV =T P =T 4 =T 4 PP Y
INtrodUCHION ..o s vii
CONEENES ... iX
CHAPTER 1
Members of the National Assembly (MPs)
1 Member of Parliament Statute ... 1
2 Members’ Mandate.............coiiii 1
B MemMbeErs’ IMMUNIEY ... et r e e e e 2
L Ny LU e L0 T =Y =T 1 o 1 2
5 Taking the Oath of OffiCe ..o e 3
CHAPTER 2
Plenary Sessions and Specialized Commissions
1 Parliamentary S@SSIONS. ........o.iuiiiiiiii s 5
B A 1 o o 10 o [ = ] YT o] o 1= PP 5
B A =T o T Y Y Y=Y o] o T PP 6
1.3 EXEraordinary SESSIONS ....uuuiuiuieiiititiit ettt e e 6
b0 11T T o] 5 1 = PP 6
3 Invitations to the SESSIONS ..o 6
4 Asking Permission for Absence from @ S@SSiON .............ccoiiiiiiiiiiiiiii 7
5 Plenary Session Registration ... 8
6 Parliamentary Seating Arrange@meENnts ..........cooiiiiiiiiiiii i 8
7 Rules of Procedures for Parliamentary S@SSions ..............coooiiiiiiiiiiiii e 9
8 Hansard — Record of Parliamentary Minutes ... 9
£ B 00 T3 1T 4T T o N 10
9.1 Permanent Standing ComMMItEEE ... ..iviuieiiii s 10
SIS Yo L=To -1 4=Ye I @(o] g ] 0 a1 1] o] 1= PPN 10
9.3 ComMISSION ASSISTANTS 1uuiuiiiiiiiiii s 10
9.4 AdVISOrs t0 COMMISSIONS ..uutitisiiisiitie ittt e et e s st e s s s e e e a et n e e raeas 11
9.5 Assistants to Commission Chairman, Vice-Chairman, and Secretary......c.covovviiiiiiniinniiennanns 11



CHAPTER 3
International Relations and Cooperation

1 Parliamentary FriendsShip GrOoUPS.........cccoiiiiiiiiiii e e r e nenenes 13
2 Inter-Parliamentary Associations/Organizations................c.cooiii 14
2.1 Bilateral Relations .....uuiuiuiiiiii 14
2.2 Multilateral Relations .....iuiu i e 14
2.3 La Francophonie (The Francophone NationS) ......ouveveiiiiiiiiiiiiiii e 15

3 Technical Coordination Secretariat of Cambodian Parliament (TCS)...............cocviviiiennnns 15

CHAPTER 4
Administration and Service

1 General Secretariat of the National Assembly ... 17
1.1 General-SeCretariat......ciiu i 17

B A Y= ol = = YA <Y T - | PSPPI 17
1.3 Organizational SErUCTUIE ... ..uiiii e 17
1.4 Duties and Responsibilities of the Sub-Divisions of the General Secretariat ..........c.cocvveininn 18
1.4.1 General Directorate of Administration and Finance (GDAF) ......ccviiiiiiiiiiiiiiiinneenenes 18

1.4.2 General Directorate of Services and TeChNIQUES.........ccvviiiiiiiiii 19

1.4.3 ICT (Information and Communications Technology) Centre ........c.ccviviiiiiiiiiiiiniinnnnns 20

1.5 Working Hours, Working Days and PUblic HONAAyS .......vveiiiiiiii i eeneneneees 20

2 Member Benefits. ... ... 21
2.1 Personal Staff. ... . 21
B2 Vo a1 2 0 18T a1 Y2 = Yo PP 21
2.3 Diplomatic PASSPOITS .uuiuiiititiii i 21
2.4 Uniform/Dress Code/DeCorations .......iuviiiiiuiiiiiiiiiierri st 22
3 Financial RegUIAtioNS ... e 23
3.1 Salary and Other Benefits ......iiiiiiiiiii 23
3.2 Bank Account INformation ......vicieieiiiiii 23

1 0 T 1 1= 0 =T Lol 24
3.4 OffiCial MiSSIONS . .uiititiiiii e e 25
0 T =T 01 27
4 Building and HoUuSEKEeEPIiNg SeIVICES.........ccoviiiriiiiii it e e raeens 27
4.1 Address of the National Assembly Palace..........coviiiiiiiiii s 27
4.2 National ASSEMDBDIY CamPUS MaD .. ..ueiuiitiiit it ettt et e e e et e ne e aans 28
4.3 MM OffICOS. . tuiuitititit it 28
4.4 Access to the National Assembly BUildingS.......coviiiiiiiiiiiiiii e 29



4.4.1 AccCess for DiSabled PerSONS . ...ttt 29

4.4.2 Access during PleNary SESSIONS .....uuieisiiiititiieitrarae et raeaeas 29
4.4.3 Access during Weekends and Public Holidays.......covvviniiiiiiiiiie e 29

4.5 Member RefreShmMeENnt ROOM ....uuiiiiiiiiiii e aeeaes 30
4.6 National ASSEmMDbIlY CantEeN ... v.viiiiiei et 30
L A O =T T o Y[ T IR = YT T PP 30
4.8 Conference ROOM RESEIVALIONS . ..uiuiiiiiiiiitiiie e aeneaas 31
4.8.1 Conference ROOom Requests/ArrangemeEnt .. ....vuveeieiiiiiieie s rareeaens 31
4.8.2 Services for Receptions, Meetings or other FUNCLIONS ....ovvviniiiiiii s 31
4.8.3 Audio/Video EQUIPMENE REQUESES ...iuuiiiiiiiiiiii e 31

4.9 Maintenance and Other SErVICES .....iuiuieiiiiii et e e raeas 32
4.9.1 Internal Telephone NUMDEIS .. vttt e aa e e 32
4.9.2 Postbox, Mailroom, Post Delivery, Dispatch of Files and Records...........ccocvviviinninnnnns 32
4.9.3 Translation/Interpretation SErVICES ....u.uiiiriii i aees 32
4.9.4 ON-Site MediCal Care....ciuiuiuiiiiiiiiii 33
4.9.5  FIre SafEly ottt 33
4.9.6 Emergency Telephone NUMDErS. ... o e 34
4.9.7 Cashier/Banking OffiCe .. ..t e e e 34
4.9.8 AIrPOrt RECEPEION 1uuuiniititiiiit e 34
Lo T T ol (=] = o To [ T 35
L0 T I 1 = o S PP 35
4.9.11 Key AdmiNistration ... 36
4.9.12 EICEriCItY @nd AC ... ittt e 36

L T G AT = L= S V£ (=T o P 36

S INterNet @nd ICT ... ..ot 37
T 1 0 =T o = 37
T 1 1 1= T 37
5.3 Data Prot@CtiON .. uiti i e 37
5.4 EleCErONIiC Mail oo e 38
5.5 Maintenance, Repair and Anti-VirUS SeIVICES. . ..iuiitiiiii ittt aaens 38
T T U oo 38
6 Information, Documentation and the Parliamentary Library ...............c.ooiiins 38
6.1 RESEAICI L.iiiiiiiiit it e 38
6.1.1 ReESEANCN CONEIE. ittt e 38
6.1.2 Legal Research Department ... ...cie i 39
[T G N =T - Y ¥ Y=Y ) ol P 39

6.2 Parliamentary LiDrary ..o 39

Xi



[T T o Tor= 1 o (o o [P 39

6.2.2 LiDrary RESOUMCES...uuititiiit ittt 39

6.2.3 ACCESS 10 the LiDrary ..ve i 40

6.2.4  LiDrary RUIES ..ttt ettt as 40

6.2.5 Additional SUPPOIT. ...ceie i 40

6.3 Parli@amentary ArChIVES ... . e 40

6.3.1 TYPES Of DOCUMEBNES 1.ttt ettt ettt e e et e e et e e e raanes 40

6.3.2 ACCESS RUIES. ..ttt 41

(ST 0GB o o 2 T I (o 10 = 41

6.4 Requests for Making PhOtOCOPIES ..uuvueieieitiiiee ettt e e e e e e e s e nenenees 41

6.5 Aide-mMeémOoire (MEMOIY AIS) ...uiuiuitin ittt et ettt e et e e e e e e et e et e e e eneenenaennen 42

6.6 Publication Services and Document Compilation ........oevuiiiiiiiii e 42

7 Public Relations and CommuNICations..............cooiiiiiiiii 43

7.1 Press INformation .uiiie i 43

7.1.1 Press and Media in the Parli@ament .......ooiiiiiiiii e 43

7.1.2 ACCESS PrOCEAUIE L vttt ittt et e e s e s e e e e s e a e res 43

7.2 SeSSION ODSEIrVAtIONS .iuuueiiiiiiit i 43

7.2.1  PrESS REICASES . v uiiiiie ittt 43

A A 2 - Ta [N 1= ol o] o Yol =Y LU OO 44

7.3 Visitor Service/Visits to the National ASSEMDIY ... 44

20 TR V4] o T o= 44

A T VA (=] | = o 1= 1T =T PP 44
CHAPTER 5

Annexes

N LTSt A= o o 0 1V o 45

Annex 2: Namelist of Commissions with details of Commission Assistants’ contacts....................... 48

Annex 3: Name-list of Focal Staff of the Municipality-Provincial Constituency Office ............cevvnnnns 50

Annex 4: Internal Telephone NUMDEr ... e aeas 51

Annex 5: The Organizational Structure of the General Secretariat .........cocoiviiiiiiiiiiii s 56

Key Officers of the General Secretariat..........cccoviiiiiiiii 58

Officers of the general directorate of administration and finance.............coovviiiiiiinns 60

Officers of the general directorate of services and techniques..........c.coovivvviiiiiiinennnn. 61

Xii



CHAPTER 1
Members of the National Assembly (MPs)

MEMBER OF PARLIAMENT STATUTE

The National Assembly is an elected body consisting of 123 members, known as
Members of Parliament (MPs). The MPs represent the Cambodian nation as a whole
and not merely their individual constituency.!

Cambodian citizens of either sex have, if at least eighteen years of age, the right to
vote as well as, if at least twenty-five years of age, the right to stand as candidates
for election to the National Assembly.?

MEMBERS’ MANDATE

An MP mandate lasts for five years.?

MPs may be re-elected.*

The mandate of an MP begins after the Parliament’s validity has been declared by
the Provisional President (the oldest elected member) at the Inaugural Session
and the oath of office has been administered.®

The mandate of an MP ends when new MPs are sworn into office® or if other
circumstances lead to the premature end of a mandate, for example the death or
resignation of an MP. (details of information, please refer to Principle 3 (new) of
the Internal Regulation of the National Assembly)

The National Assembly will not be dissolved before the end of its mandate, except
when the Royal Government has been defeated twice within a period of 12 months.”
In the event of war or any special circumstances in which an election cannot be held,
the National Assembly may extend its term for one year upon the King’s request.®
The National Assembly mandate may not conflict with any active public functions
and membership in other institutions provided for in the Constitution, except when
the Assembly Members are required to serve in the Royal Government. Therefore,
the National Assembly Member may only serve as an ordinary Member of the
National Assembly and not hold any position in the Permanent Standing Committee

0w NOUD WN

Chapter 7, Article 76 of the Constitution

Article 34 (new) of the Law on Statute of Members of the National Assembly
Article 3 of the Law on the Status of Members of Parliament

Chapter 7, Article 76 of the Constitution

Article 2 of the Law on Statute of Members of Parliament

Article 3 of the Law on Statute of Members of Parliament

Chapter 7, Article 78 of the Constitution

Chapter 7, Article 78 of the Constitution



or in any other Commissions of the National Assembly.®

3 MEMBERS' IMMUNITY

Under Article 4, Chapter 2 of the Law on the Statute of Members of Parliament,
all MPs enjoy parliamentary immunity. No Assembly Member may be prosecuted,
detained or arrested as a result of expressing opinions or giving comments in the
performance of their duties.'°
The immunity enjoyed by MPs is divided into two types:
Absolute Parliamentary Immunity ensures all MPs immunity for expressed
opinions or perspectives as well as the freedom to vote.
Comparative Parliamentary Immunity guarantees the immunity of all MPs from
accusation, arrest or detention.
The accusation, arrest or detention of an Assembly Member may be made only
with the permission of the National Assembly or by the Permanent Standing
Committee of the National Assembly between interval sessions, except in the case
of a person caught in the act of committing an offense (in flagrante delicto). In the
latter case, the competent authority must immediately report the offense to the
National Assembly or to the Permanent Standing Committee for their decision.!!
Any Member faced with accusation, arrest or detention should seek legal assistance
from the National Assembly Lawyer.

For more information General Secretariat H.E. Mr. Leng Penglong, Secretary General
on legal assistance, Phone/Fax: (855 23) 220 628
please contact: Mobile: (855 95) 555 853
E-mail: lengpenlong@yahoo.com
sg@nac.org.kh

The National Assembly Lawyer Mr. Kar Savuth, Lawyer
Mobile: (855 12) 89 55 19

Mr. Son Kaksan, Lawyer
Mobile: (855 97) 9 000 343/12 733 755

4 INAUGURAL CEREMONY

Article 82 (new) of the Constitution states that the National Assembly must hold

9  Chapter 7, Article 79 of the Constitution
10 Chapter 7, Article 80 of the Constitution
11 Chapter 7, Article 26 of the Law on the Statute of Members of Parliament



its inaugural session no later than 60 days after the election and upon notice by
the King.'? (More details about the Inaugural Ceremony, refer to Chapter 2, 1.1)
The Parliament’s validity will be declared by the Provisional President (the oldest
Deputy) and the oath of office will be administered afterward

5 TAKING THE OATH OF OFFICE

Members must take the oath before taking office.!* The text of the oath is contained
in Annex 5 of the Constitution.

The uniform required for the oath-taking ceremony will be announced in the
invitations sent to each MP by the President. Usually, Parliament uniform No.1
will be used.

The Secretariat will arrange transportation for all MPs taking part in the oath.
Protocol staff will accompany the Members and assist with the oath-taking ceremony.

Protocol Department H.E. Mr. Prom Virak, Director
Phone/Fax: (855 23) 212 431
Mobile: (855 12) 924 384
E-mail: dird7@yahoo.com

12 Article 82 (new) of the Constitution
13 Principle 2 new (2) of the Internal Regulations of the National Assembly

For more information
on the administration
of the oath of office,
please contact:
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CHAPTER 2
Plenary Sessions and Specialized Commissions

1 PARLIAMENTARY SESSIONS
1.1 Inaugural Sessions

Under Article 82 (new) of the Constitution: "The National Assembly shall hold its
inaugural session no later than 60 days after the election and upon notice by the
King. "4

The first session of each Legislature should be presided over by the oldest, elected
Provisional President present, assisted by five of the youngest elected Members
present to serve as Secretaries to assist the President.?®
If the Members present at the first session of the National Assembly, chaired
by the Provisional President, constitute more than half of all Members thereby
forming a quorum, the National Assembly shall proceed as follows:

a.) Declare the validity of each Member’s mandate.

b.) Separately elect a President and Vice-Presidents by absolute majority of
all Assembly Members.1®

If the political situation requires the implementation of the additional Constitution
to ensure the normal functioning of state institutions, the National Assembly,
chaired by the President and represented by more than half of the National
Assembly’s Members, should proceed as follows:

a.) Declare the validity of each Member’s mandate.

b.) Conduct a package vote (collective vote) to elect a President and Vice-Pres-
idents of the National Assembly, Chairpersons and Vice-Chairpersons of the
Specialized Commissions of the National Assembly by a hand vote of an
absolute majority of all Members.?”

c.) The National Assembly, chaired by the Provisional President, may not consider
any other issues except for the abovementioned agenda.!®

The National Assembly must adopt its Internal Rules by an absolute majority vote
of all Members of the National Assembly after electing a President, Vice-Presidents
and Members of all Commissions.*®

14 Article 82 (new) of the Constitution
15 Principle 2 new (2) of the Internal Regulations of the National Assembly
16 Principle 2 new (2) of the Internal Regulations of the National Assembly
17 Principle 2 new (2) of the Internal Regulations of the National Assembly
18 Principle 2 new (2) of the Internal Regulations of the National Assembly
19 Article 82 (new) of the Constitution



1.2 Plenary Sessions

The National Assembly must hold its ordinary sessions twice a year. Each session
shall be at least three months.?°

The National Assembly sessions must be open to public.

The National Assembly may meet in closed sessions at the request of at least
one-tenth (1/10th) of the National Assembly’s entire membership (13 MPs) or of
the King or Prime Minister.2!

The sessions must be held in Phnom Penh, the capital city of the Kingdom of
Cambodia, in the National Assembly Hall, unless otherwise stipulated in the
invitation due to special circumstances.??

1.3 Extraordinary Sessions

An extraordinary session will be called by the Permanent Standing Committee
if there is a proposal from the King, Prime Minister or at least one-third of all
Members (41 MPs).%

QUORUMS

A National Assembly session will be considered valid when the quorum exceeds
two-thirds of all MPs for any approval requiring a two-thirds majority of all Members.
A quorum that exceeds half of all MPs will be used for any approvals requiring the
absolute majority of all Members.?*

INVITATIONS TO THE SESSIONS

Generally, a session date is fixed at least two days in advance, unless it is deemed
urgent.?®

Members will receive invitation letters from the President in their post boxes with
the agenda and other related documents attached, unless it is deemed urgent.?®
In the event of a session date being verbally declared during a working session,
absent MPs will receive notice in writing.?”

20
21
22
23
24

25
26
27

Article 83 of the Constitution and Principle 1 of the Internal Regulations of the National Assembly

Article 88 (new) of the Constitution

Article 85 of the Constitution

Article 83 of the Constitution

Article 88 new (2) of the Constitution and Principle 47 new (3) of the Internal Regulations of the National
Assembly

Principle 49 and 50 of the Internal Regulations of the National Assembly

Principle 50 of the Internal Regulations of the National Assembly

Principle 49 of the Internal Regulations of the National Assembly



Notification of session dates and agendas will also be publicized through various
media, including national television (TVK) and radio, the National Assembly website
and the National Assembly Intranet.

Procedure Department
Procedure Office

Administration Department

Mr. Hul Pheakdey, Chief of Office For more information
Phone: (855 23) 220 912 on session scheduling,

. please contact:
Mobile: (855 17) 513 181

Mr. Om Chanvibol, Acting Chief of Office
Phone: (855 23) 224 834
Mobile: (855 97) 9 001 717

ASKING PERMISSION FOR ABSENCE

FROM A SESSION

Members cannot be absent from a session without permission from the National

Assembly President.?®

The President may allow an MP to take a maximum of 15 days leave during each
session. Taking leave longer than 15 days will require approval by the National

Assembly in session.?®

Any Member who is absent due to illness for five successive days is required to
present a medical note as proof of illness.3°

Any MP who fails to attend a session for more than three days without permission,
will have his/her remuneration reduced by the number of days absent.>!

Personnel Management
Department - Office of
Planning & Statistics

General Secretariat

28
29
30
31

Mr. Chheat Chhairam, Chief of Office For more information
Phone/Fax: (855 23) 222 605 on absences, .
Mobile: (855 15) 977 727 please contact:

H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855-23) 220 628

Mobile: (855-95) 555 853

E-mail: lengpenglong@yahoo.com

Principle 67 of the Internal Regulations of the National Assembly
Principle 68 of the Internal Regulations of the National Assembly
Principle 69 of the Internal Regulations of the National Assembly
Principle 70 of the Internal Regulations of the National Assembly



For more information
on Plenary Session
Registration,

please contact:

For more information
regarding seating and
Parliamentary Groups,

please contact:

PLENARY SESSION REGISTRATION

Members must register at the registration desk located at the south of the Plenary
Session Hall entrance before a plenary session starts.
The registration desk is located in front of the Session Hall, at the south entrance.

Personnel Management Mr. Chheat Chhairam, Chief of Office
Department - Planning and Phone/Fax: (855 23) 222 605
Statistics Office Mobile: (855 15) 977 727

PARLIAMENTARY SEATING
ARRANGEMENTS

Article 48 new (2) of the Internal Regulations of the National Assembly states that:
Members’ seats are arranged and classified by Parliamentary Group according to
their political parties arranged from the front to the back of the Assembly Hall.
Each Group consists of 10 MPs.

An MP can be a Member of one Group only. Each Group may have a Chair and a
Vice-Chair.

Any political party that has fewer than 10 seats will need to choose a Group to
join that he/she is satisfied with.

Member lists of the Parliamentary Groups of each political party shall be sent to
the President of the National Assembly.

The MP seating plan is displayed at the front of the Plenary Session Hall entrance.

Personnel Management Mr. Chheat Chhairam, Chief of Office
Department - Planning and Phone/Fax: (855 23) 222 605
Statistics Office Mobile: (855 15) 977 727

Procedural Department Mr. Huot Pov, Director
Phone/Fax: (855 23) 220 912
Mobile: (822 12) 924 321



Property Management Mr. Nguon Reasey, Director
Department Phone/Fax: (855 23) 217 768
Mobile: (855 97) 6 666 633
E-mail: reaseynguon@yahoo.com

7 RULES OF PROCEDURES FOR

PARLIAMENTARY SESSIONS

Agenda
The agenda for each meeting is generally organized by the Permanent Standing
Committee.??
In general, sessions will proceed according to the agenda unless the National
Assembly decides differently, due to exceptional circumstances.?

Debate
Members from each Group can express their opinion in a session through their
Group and must obtain permission from the President before speaking in a
session.3*
Procedures for asking permission to speak, speaking time limitations, raising
questions and providing responses are stipulated in Principle 55 (new), 56
(new), 75 (new), 58 (new), 59 (new), 60 (new) and 62 (new) of the Internal
Regulations of the National Assembly.

Adoption
Members may show their adoption of a law by three different methods: raising
his/her hand, open or secret voting. Hand and/or open voting may be done
electronically.3®

HANSARD - RECORD OF
PARLIAMENTARY MINUTES

The Hansard will be made available in hard and soft copy.

The minutes of each National Assembly session will be stored in the Parliamentary
Library.

A request for a copy of any parliamentary minutes must be approved by the
National Assembly President.3¢

32
33
34
35
36

Principle 20 of the Internal Regulations of the National Assembly
Principle 53 of the Internal Regulations of the National Assembly
Principle 55 of the Internal Regulations of the National Assembly
Principle 36 (new) of the Internal Regulations of the National Assembly
Principle 18 of the Internal Regulations of the National Assembly
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For more information

on the Rules of
Procedure for
Parliamentary Sessions,

Please contact:

General Secretariat H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855 23) 220 628
Mobile: (855 95) 555 853
E-mail: lengpenglong@yahoo.com

9 COMMISSIONS

9.1 Permanent Standing Committee

Principle 7 (new) of the Internal Regulation stipulates that:

The Permanent Standing Committee (PSC) is comprised of the President and Vice-
Presidents as well as the Chairpersons of the ten Commissions.

The National Assembly President is the President of the PSC and the Chairpersons
of the ten Commissions are PSC Members.

More than half of its Members constitute a PSC quorum.

9.2 Specialized Commissions

The National Assembly has ten Specialized Commissions. (for details of each
commission, please see the annex 2)

Each Commission is comprised of at least seven Members.

The Commissions” Members are elected at a National Assembly plenary session
by an absolute majority of all Members.3’

A Commission quorum is comprised of more than half of its membership.3®

The National Assembly can create Specialized Commissions, which may contain
more or fewer Members as needed.>®

9.3 Commission Assistants

Each Commission is entitled to three Assistants, who are taken from the Secretariat-
General’s staff members.

Commission Assistants are responsible for administrative affairs, preparing
relevant documents for meetings and missions, taking minutes, writing reports
and communicating with national and international institutions and ministries.*°

37

38
39
40

Article 82 (new) of the Constitution and Principle 10 new (2)

of the Internal Regulations of the National Assembly

Principle 6 (new) and principle 10 new (2) of the Internal Regulations of the National Assembly
Principle 11 of the Internal Regulations of the National Assembly

Resolution No.153 RS dated September, 2012



9.4 Advisors to Commissions

Each commission is entitled to choose an Advisor to provide consultation and analysis.
Advisors will be nominated by the National Assembly President upon receiving a
request from a Commission Chairperson.

9.5 Assistants to Commission Chairman, Vice-Chairman,
and Secretary

The Chairperson of each Commission is entitled to have two Assistants and one
Secretary.

The Vice-Chairman and Secretary of a Commission are each entitled to have one
Assistant.*!

Procedure Department - Mr. Khlok Sousbolatine, Chief of Office
Commission Assistance Office Phone/Fax: (855 23) 220 912
Mobile: (855 12) 600 516
E-mail: khlok.sousbolatine@yahoo.com

41 Resolution No.476 RS dated May 3, 2006

For more information
on Commissions,
please contact:

11
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CHAPTER 3
International Relations and Cooperation

The National Assembly of the Kingdom of Cambodia has built regional, bilateral and
multilateral relationships and cooperation through the establishment of Parliamentary
Friendship Groups and as a member of the ASEAN Inter-Parliamentary Assembly
as well as other regional and global associations. The following sections clarify
these relationships and identify cooperation partners.

The National Assembly collaborates and cooperates with the Ministry of Foreign
Affairs and International Cooperation (MFA) and the Senate when implementing
foreign affairs.

The Department of International Relations of the National Assembly Secretariat
is the key supporting unit in foreign affairs matters.

International Relations Mr. Heang Thuol, Director For more Information
Department Phone/Fax: (855 23) 218 194 on International

Relations, pl
Mobile: (855 12) 761 666 ooy Prease

General Secretariat H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855 23) 220 628
Mobile: (855 95) 555 853
E-mail: lengpenglong@yahoo.com

1 PARLIAMENTARY FRIENDSHIP GROUPS

To date, the National Assembly of Cambodia has established Parliamentary Friendship
Groups with the Parliaments of 33 countries around the world.

Composition of the parliamentary friendship group is nominated by the President
of the National Assembly at each Legislative Term.

13



For more information
on Parliamentary
Friendship Groups,
please contact

International Relations Mr. Meas Shipandorn, Chief of Office
Department - Bilateral Internal Phone: 122
Relation Office Mobile: (855 12) 731 325
E-mail: siphandorn@yahoo.com

2 INTER-PARLIAMENTARY

For more information
on Bilateral Relations,
please contact:

For more information
on Multilateral Relations,
please contact:

14

ASSOCIATIONS/ORGANIZATIONS

The National Assembly of Cambodia is also a member of several inter-regional
and global parliamentary organizations.

2.1 Bilateral Relations

ASEAN Inter-Parliamentary Assembly (AIPA)
Inter-Parliamentarians for Social Services (IPSS)

Forum of Asia-Pacific Parliamentarians for Education (FASPPED)
The Asia-Europe Parliamentary Partnership (ASEP)

International Relations Mr. Meas Shipandorn, Chief of Office
Department - Bilateral Internal Phone: 122
Relations Office Mobile: (855 12) 731 325
E-mail: siphandorn@yahoo.com

2.2 Multilateral Relations

In addition, the National Assembly is also a member of:

The Inter-Parliamentary Union (IPU)

The Asian-Parliamentary Assembly (APA)

The Asia-Pacific Parliamentary Forum (APPF)

The Global Organization of Parliamentarians Against Corruption (GOPAC)
Parliamentarians for Global Action (PGA)

International Relations Mr. Bun Hokly, Chief of Office
Department - Multilateral Internal Phone: 121
Relations Office Mobile: (855 12) 855 789
E-mail: hokcscc@yahoo.com



2.3 La Francophonie (The Francophone Nations)

The National Assembly is also a member of the Parliamentary Assembly of the
Francophonie (APF).

International Relations Mr. Heng Ratha, Chief of Office For more information
Department - Francophone Internal Phone: 123 on ’;’a’ZCOPhO”e/ please
contact.

Office Mobile: (855 12) 696 567
E-mail: hengratha_na@yahoo.fr

3 TECHNICAL COORDINATION
SECRETARIAT OF CAMBODIAN
PARLIAMENT (TCS)

The TCS's role is to coordinate, mobilize and implement programs and activities
funded by development partners and national, international and civil society
organizations.*?

Members can request TCS to coordinate and mobilize support from development
partners or national and international organizations as well as to co-organize and
support activities such as workshops, trainings and visits to the National Assembly
or the Senate.

Technical Coordination H.E. Mr. Pen Prakath, TCS Manager
Secretariat of the Cambodian Phone: (855 23) 215 325
Parliament (TCS) Fax: (855 23) 220 628
E-mail: prakath2004@yahoo.com

42 Page 19 of Strategic Plan of Action of the Cambodian Parliament, dated 23 February, 2007
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CHAPTER 4
Administration and Service

1 GENERAL SECRETARIAT OF THE
NATIONAL ASSEMBLY

1.1 General-Secretariat

The General-Secretariat of the National Assembly of the Kingdom of Cambodia
(GSNAC) performs its work in a politically neutral manner. The GSNAC plays a key
role in providing technical and financial support to all Members, enabling them to
fulfil their three main roles: legislation, representation and oversight.

GSNAC is the administrative body of the National Assembly. It is also responsible
for providing services, such as recording minutes and dealing with relevant external
issues, to the National Assembly and its Commissions.*?

1.2 Secretary General

The Secretary General of the National Assembly is the key person, who is directly
and solely responsible to the President of the National Assembly in the exercise of
his/her duties. As a member of the administration, he/she serves all Members and
ensures that quality and equitable and transparent services are provided to them.

1.3 Organizational Structure

The Secretariat is led by one Secretary General assisted by as many Deputy
Secretary Generals as necessary.*t (Please refer to Annex 3 at the back of this
Handbook for an organizational chart)

The Secretariat is composed of sub-divisions, including the General Directorate
of Administration and Finance (GDAF), the General Directorate of Services and
Techniques (DGST), the Inspectorate, ICT Centre, Research Centre, Internal Audit
Department, Security Office and Secretary’s Office.*®

43 Principle 14 (new) of the Internal Rules of the National Assembly
44  Principle 15 (new) of the Internal Rules of the National Assembly
45 Decision No. 153 NA dated 5 August, 2012 on Organizational Structure of the Secretariat
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1.4 Duties and Responsibilities of the Sub-Divisions of
the General Secretariat

1.4.1 General Directorate of Administration and Finance
(GDAF)

The GDAF is led by one General Director assisted by several Deputy General
Directors. The Directorate’s main role is to provide services in the areas of:
finance, administration, personnel, state property management, human resource
development, logistics and preparations for national and international festivals
and receptions. DGAF is composed of five different Departments whose duties
are as follows:
Administration Department
Managing Members’ mail boxes
Delivering and dispatching Members’ letters and documents to relevant institutions
in Cambodia and overseas
Managing and arranging meeting rooms and conference halls for MPs and staff
Maintaining and providing cleaning and gardening services and decorations for
any functions at the National Assembly
Providing and administering parking for MPs and staff
Finance Department
Processing monthly salaries for MPs and staff
Financing official domestic and international missions by Members and coordinating
with the Protocol Department on budgets and logistics for such missions
Managing and providing logistics, including fuel, for MPs
Overseeing and monitoring the National Assembly’s revenues
Personnel Management Department
Preparing pension budgets for MPs and retired staff
Preparing a social insurance plan for MPs and retired staff
Preparing official mission, leave, certification and administration letters
Distributing uniforms, decorations and logos to MPs and staff
Organizing and maintaining the personal documents of MPs and staff
Protocol Department
Providing Members and staff with translations and interpreters as required for
official meetings, events or functions (Khmer-English-Khmer)
Receiving and welcoming national and international guests attending functions
at the Parliament and hosting such functions for MPs and staff
Arranging logistics and official mission budgets for national and international
missions undertaken by MPs and staff and coordinating with the Finance
Department on such matters
Facilitating and coordinating passport applications and visas for MPs and staff
and providing this information to relevant authorities, including Cambodian
embassies overseas



Organizing and coordinating invitations, vehicle entry pass and name tags for
entry to plenary sessions
Arranging holiday greeting cards for National Assembly Leaders at Khmer New
Year and International New Year and for other important festivals

Inventory Management Department
Managing and controlling access to the Plenary Session Hall and Members’ offices
Overseeing and monitoring the water and electricity systems of the National
Assembly
Providing equipment and technical assistance for official functions as needed
Managing equipment as well as developing and maintaining an equipment
inventory
Managing and maintaining equipment and facilities for the National Assembly

1.4.2 General Directorate of Services and Techniques

The General Directorate of Services and Techniques (GDST) is led by a General
Director assisted by several Deputy General Directors as necessary. This Directorate
provides key services, including arranging and managing National Assembly sessions,
recording and maintaining the minutes of the National Assembly sessions, National
Assembly-Senate Congresses and Commission meetings; compiles documents and
adopted laws; and assists with research, international relations, public relations
and communications as well as voter outreach. The Directorate consists of six
departments whose responsibilities are as follows:
Procedural Department
Organization and management of operations and procedures for plenary sessions,
PSC meetings and the Congress of the National Assembly-Senate
Coordination and co-organization of field trips to constituencies and relevant
institutions for National Assembly Commissions
Providing legal documents and taking minutes for plenary sessions and the
National Assembly-Senate Congress
Developing and providing the seating chart for plenary sessions and the Congress
Preparing agendas and meeting procedures
Legal Research Department
Research and provision of relevant legal documents for international treaties,
conventions and agreements as well as national legislation
Collection and compilation of laws adopted by the National Assembly and
maintenance of Royal Decrees, books, bulletins, magazines and other media
records in the Parliamentary Library
Preparation and provision of aide-mémoire (memory aids) to Commissions or
MPs concerning bills or draft laws
International Relations Department
Promotion of good relations and cooperation between the National Assembly
of Cambodia and other regional and international Parliaments
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Research for and preparation of briefing papers relating to foreign affairs or
related topics
Research into and compilation of national and international laws, treaties,
conventions, agreements and resolutions
Research for and assistance with drafting speeches or presentations for MPs
who participate in meetings or workshops

City and Provincial Constituency Department
Facilitating and receiving of complaints, proposals and requests from the public
at the Constituency
Disseminating laws adopted by the National Assembly and administrative
documents relating to parliamentary constituencies with the approval of National
Assembly Leaders
Researching the primary causes of complaints made by the public at the
Constituency
Coordinate and facilitate field trips for the Commissions’ and MPs’ field trips
upon their requests

Information Department
Production, dating and maintenance of parliamentary documents, audio clips,
videos and photographs
Taking photographs, video recording and providing audio systems for parliamentary
functions
Preparation of information regarding the National Assembly for dissemination
to the public
Communicating with national and international media
Preparation and dissemination of parliamentary press releases

1.4.3 ICT (Information and Communications Technology)
Centre

Installation and connection of Parliamentary ICT networks

Provision of network repair and maintenance service covering all ICT functions
Upload, post and update information regarding the activities of the National
Assembly and Members to the National Assembly website: http://www.national-
assembly.org.kh/

Provision of anti-virus protection and ICT security systems

1.5 Working Hours, Working Days and Public Holidays

Working Days: Monday through Friday
Holidays: Saturday and Sunday
Working Hours:

Morning: 07:30-11:30

Afternoon: 14:00-17:30



Public Holidays:
A list of Public Holidays is provided each year in a Sub-Decree issued by the
Royal Government of Cambodia entitled the “Calendar of annual public holiday
for public servants, employees and workers”, which is generally approved and
disseminated at the beginning of each fiscal year.

2 MEMBER BENEFITS
2.1 Personal Staff

Each MP is entitled to have one Assistant and one Driver working under contract.
MPs may submit requests to the PSC for an Assistant and/or a Driver.
Allowances for the Assistant and Driver are included in the monthly salary and
other allowances for each MP.

General Secretariat H.E. Mr. Leng Penglong, Secretary General For more information
Phone/Fax: (855 23) 220 628 on personal Staff, please
Mobile: (855 95) 555 853 contact:
E-mail: lengpenglong@yahoo.com

2.2 Immunity Card

Elected and confirmed Members will be issued immunity cards by the National
Assembly President after being sworn in.®

The MP immunity card is developed by the Personnel Management Department of
the National Assembly Secretariat.

Personnel Management Mr. Chat Chhay Ram, Chief of Office For more information
Department Internal Phone: 211 on immunity cards,
- . ) please contact:
Planning and Statistic Office Phone/Fax: (855 23) 220 628
Mobile: (855 15) 977 727

2.3 Diplomatic Passports

Members, their spouses and children under the age of 18 are entitled to diplomatic

passports.
The Protocol Department will facilitate and coordinate the diplomatic passport

application process for MPs. The procedure for applying for the passports is as follows:

46 Article 26 of the Law on the Statue of Members of Parliament
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For more information
on passports, please
contact:

In order to receive a diplomatic passport Members are required to complete the
following steps:

MPs must submit a request to the Secretary of the National Assembly

MPs must provide a copy of the parliamentary validity certification

MPs must provide a copy of their identification card

MPs must provide two 4x6cm photographs against a white or gray background.

Eyeglasses may not be worn in these photos

MPs must be personally fingerprinted at the Ministry of Foreign Affairs and

Cooperation of Cambodia
The Protocol Department is responsible for assisting MPs with obtaining diplomatic
passports, but applications for such passports will not be accepted unless MPs
provide the above documents.

Protocol Department - Mr. Seng Thy, Vice Chief of Office
Public Relatioin office Phone/Fax: (855 23) 212 431
Mobile: (855 12) 574 575

2.4 Uniform/Dress Code/Decorations

Uniform/Dress

Members will receive, free of charge, three types of parliamentary uniforms. Male
MPs and female MPs will have different uniforms. (Details regarding the different
uniform types and the occasions for their use are provided in the Handbook of
Royal Decrees No. S{§/ifti/0009/WMM, dated 13 July 2011)

Uniform Decoration

Members will also receive three types of decoration for placement on the shoulders,
collars and sleeves of parliamentary uniforms number one and two, and a pair of
shoes to be used with the uniform. (The details regarding the different decoration
types and the occasions for their use are provided in the Handbook of Royal Decrees
No. S{J/Int/0N09/WMM, dated 13 July 2011)

Insignia and Logos

Members will receive insignia and a parliamentary logo to wear with the three MP
uniforms and also meeting uniforms.4’

Decorations

MPs are entitled to receive decorations twice per mandate.*®

47 Resolution No. 38 RS dated on February 28, 2002
48 Article 6 of the Law on the Statute of Members of Parliament



Personnel Management Mr. Som Virak, Chief of Office
Department - Decorations Phone/Fax: (855 23) 222 605
Office Mobile: (855 97) 7 594 678

3 FINANCIAL REGULATIONS

3.1 Salary and Other Benefits

For more information
on dress codes, please
contact:

Members are entitled to a monthly salary and other remuneration according to

their position and functions.*®

Monthly salary and other remuneration will include a net salary plus allowances

for Personal Assistants, Drivers, official missions, a vehicle and fuel.

Salary, social insurance allowances, official missions and MP’s working terms and
conditions will be prepared and adopted by the Permanent Standing Committee

of the National Assembly (PSC).*°

General Secretariat H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855-23) 220 628

Mobile: (855-95) 555 853

For more information
on salaries, please
contact:

General Department of
Administration and Finance

Financial Department-
Accounting Office

E-mail: lengpenglong@yahoo.com

H.E. Mr. Hang Vichet, General Director
Phone/Fax: (855 23) 211 681
Mobile: (855 92) 456 789

Mr. Keo Rady, Vice Chief of Office
Mobile: (855 97) 6 666 669
E-mail: keorady@yahoo.com

3.2 Bank Account Information

All Members must open a personal bank account with the Foreign Trade Bank of
Cambodia (FTB) to receive their monthly salary and other remuneration.

Contact information of the FTB is as follows:

49 Principle 4 (new) of the Internal Regulations of the National Assembly
50 Principle 4 (new) of the Internal Regulations of the National Assembly
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For more information
on bank accounts,
please contact:

For more information
on insurance, please
contact:

The Foreign Trade Bank of Cambodia (FTB)

Address: No. 3, St. Kromoansar, Sangkat Phsarthmey 1,

Khan Daunpenh, Phnom Penh.

Tel: (855 23) 724 466/722 466/725 266

Fax: (833 23) 426 108/426 410

E-mail: info@ftbbank.com

Website: www.ftbbank.com

The Department of Finance of the Secretariat General will assist Members with
opening their accounts at the FTB.

Upon opening an account, an MP must provide their FTB bank account details to
the Finance Department.

General Department of H.E. Mr. Hang Vichet, General Director
Administration an Finance Phone/Fax: (855 23) 211 681
Mobile: (855 92) 456 789

Financial Department- Mr. Keo Rady, Vice Chief of Office
Accounting Office Mobile: (855 97) 6 666 669
E-mail: keorady@yahoo.com

3.3 Insurance

Principle 4 of the National Assembly Internal Rules, states that:

MPs are entitled to social insurance during the period of their terms. In cases
where a Deputy passes away during his/her mandate, the National Assembly will
take responsibility for the funeral ceremony and provide remuneration and other
allowances to his/her family for one year from the date of his/her death.

Social insurance, remuneration, health insurance, pension and other related work
benefits, including national and international medical treatment, as well as death
within his/her mandate, is the responsibility of the PSC.

General Department of H.E. Mr. Hang Vichet, General Director
Administration an Finance Phone/Fax: (855 23) 211 681
Mobile: (855 92) 456 789

Financial Department- Mr. Keo Rady, Vice Chief of Office
Accounting Office Mobile: (855 97) 6 666 669
E-mail: keorady@yahoo.com



3.4 Official Missions

Visits to Constituencies during Plenary Sessions
If a Member intends to visit his/her constituency during a plenary session, the
MP must seek permission from the National Assembly President.>!
The Municipal-Provincial Constituency Office will help facilitate and provide
services for any constituency visits, including communication and coordination
with local authorities and concerned stakeholders, organizing meetings with
local people or accompanying MPs to the field if requested.
The Municipal-Provincial Constituency Office has an office in each of the 24
provinces of Cambodia as well as the Phnom Penh Municipality. (For more
information about the Municipal-Provincial Constituency Office and its staff,
please refer to Annex 1 of this Handbook)

Municipal-Provincial Mr. Heng Thai, Chief of Office For more information
Constituency - Municipal- Mobile: (855 12) 533 335 on constituency visits,
L. N . please contact:
Provincial Constituency Office

Domestic and International Missions
In the event that a Member undertakes a domestic or international official mission,
with the permission of the National Assembly President, mission allowances shall
be provided as follows:
If the mission costs, such as airfare, accommodation and meals, are funded
by an event organizer, the MP will receive a per diem allowance for personal
expenses only.
If the event organizer funds only part of the trip expenses, e.g., airfare, an MP
will receive a mission budget package to pay for all other necessary expenses.
The Secretariat will arrange the mission expenses for MPs according to actual
expenses.
The allowance for both domestic and international missions must be prepared
and approved by the Permanent Standing Committee.>?
The Personnel Management Department will facilitate obtaining an official
mission letter from the President of the National Assembly, but will require MPs
to provide the necessary documents, especially an event invitation.

For more information

Personnel Management Mr. Chhat Chhayram, Chief of Office on information on
. " allowances, please
Department - Statistics Office Phone/Fax: (855 23) 222 605 contact:

Mobile: (855 15) 977 727

51 Principle 67 of the Internal Regulations of the National Assembly
52 Principle 4 (new) of the Internal Regulations of the National Assembly



For more information
on mission services,
please contact:

For more information

on mission preparations,

26

please contact:

For more information
on the mission budget,
please contact:

For international official missions, MPs will be provided with the following services:
Assistance with preparing a mission budget
Air ticket booking and accommodation arrangements
Arrange applications for passport (if expired or the MP does not have a passport)
Arrange transportation to and from the airport as well as facilitate flight check-in
Notification letters to the Ministry of Foreign Affairs and Cooperation, of Cambodia,
to Cambodian embassies abroad and other concerned stakeholders
Memory aid documents (aide-mémoire) regarding international cooperation
between Cambodia and other countries

Protocol Department - Mr. Hin Chanvary, Chief of Office
General Relation Office Phone/Fax: (855 23) 212 431
Mobile: (855 12) 606 185

If there is no Assistant assigned by the Secretariat General to accompany an
MP, he/she must take responsibility for preparing documents for meetings
including developing speeches or presentations that are requested by the event
organizer as well as mission reports to the President of the National Assembly.

Protocol Department H.E. Mr. Prom Virak, Director
Phone/Fax: (855 23) 212 431
Mobile: (855 12) 924 384
E-mail: dird7@yahoo.com

Mission Budget
The mission budget allocation is prepared by the Protocol Department. To assist
the Protocol Department in preparing and arranging the mission budget, Members
are required to provide the following relevant documents:
An invitation from the event organizer
An official mission letter signed by the President of the National Assembly
Name in Latin script (for booking air-ticket ahead)
Inform the Protocol Department at least two weeks ahead of the departure date

Protocol Department - Mr. Ton Sakhan, Chief of Office
Mission Budget Office Phone/Fax: (855 23) 212 431
Mobile: (855 12) 924 838



3.5 Pensions

Chapter 4 of the Statute of Members of the National Assembly states that Members
are entitled to receive a pension under the following terms and procedures:
Terms/Conditions:

The MP has held office between 1993 and now

The MP has held office for at least one year of his/her mandate

The MP is at least 60 years of age

The MP must certify by letter that he/she does not receive a pension from any

other state institution
Procedures:

Complete the Retirement Application Form

Prepare and present a Curriculum Vitae (CV)

Present a retirement book>3

Personnel Management Mr. Ban Kom Phak, Chief of Office
Department - Social Benefit Mobile: (855 16) 777 233
Office E-mail: ban_komphak@yahoo.com

4 BUILDING AND HOUSEKEEPING
SERVICES

4.1 Address of the National Assembly Palace

Address: Building 14, Rathasaphea Boulevard,
Sangkat Tonle Basac, Khan Chamkarmon,
Phnom Penh, Cambodia

Tel/Fax: (855-23) 220 628

Website: www.national-assembly.org.kh
E-mail: sg@nac.org.kh

53 According to Articles 21 and 22 of the Law on the Statute of Members of Parliament

For more information
on pensions, please
contact:
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4.2 National Assembly Campus Map

The Ministry of Foreign Affairs
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For more information

on office space, please
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contact:

The National Assembly Street

LEGEND
A The Administration Building of the National Assembly
B, D & D1 the Deputy’s Offices Buildings
C canteen and sport place

4.3 Member Offices

All MPs are entitled to a room of up to 65m? (maximum) to undertake their daily
work.

Each office is divided into two small rooms and contains necessary office equipment,
such as a desktop computer with internet connection, desks, etc.

For inquiries regarding office requests, changes or related requests, MPs should
refer to the Department of Inventory Management.

Property Inventory H.E. Mr. Nguon Reasey, Director
Department Phone/Fax: (855 23) 233 215
Mobile: (855 97) 6 666 633
E-mail: reaseynguon@yahoo.com



4.4 Access to the National Assembly Buildings

The National Assembly has security staff that is responsible for security affairs on
the National Assembly campus 24 hours a day.

Anyone entering the National Assembly Palace buildings will be required to undergo
a security check and pass through metal detectors.

Member may enter the National Assembly Palace buildings 24 hours a day.
Secretariat staff, in uniform, may enter the National Assembly Palace buildings
during administrative working hours. Administrative working hours are from 7:30
to 11:30 and 14:00 to 17:30.

Members’ Personal Assistants may enter the National Assembly Palace buildings
during administrative hours, but are not required to wear a uniform.

Local and international guests must present themselves to security staff to receive
a “guest badge”, permitting them to visit the National Assembly Palace. Guests
must be accompanied by security staff until they reach their destination within
the building. Guests must also be accompanied by security staff when they leave
their destination until they exit the building.

4.4.1 Access for Disabled Persons

The building is equipped with two elevators, specifically designed for disabled
persons, near the front entrance.

4.4.2 Access during Plenary Sessions

In general, National Assembly sessions take place in the morning from 8:00 (am)
until 12:00 noon.

When the National Assembly is seated, strict security need to be in place and all
vehicles must park outside the campus except those belonging to the President,
Vice Presidents, Prime Minister and Corps Diplomatique (Ambassadors).

4.4.3 Access during Weekends and Public Holidays

During weekends and public holidays Secretariat staff and Members’ Personal
Assistants must seek permission from the National Assembly’s security and register
their names at the front entrance security post in order to enter the National
Assembly campus.

When a Member has an appointment or meetings with either national or international
guests, he/she must inform the Protocol Department to facilitate and arrange
welcome receptions and other related affairs.
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For more information
on the access to the
National Assembly
please contact:

For more information
on the refreshment
room, please contact:

For more information
on the canteen, please
contact:
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Protocol Department - Mr. Sen Monorom, Chief of Office
Protocol Office Phone/Fax: (855 23) 233 215
Mobile: (855 12) 857 266
E-mail: monoromsen@gmail.com

Security Office Mr. Kim Rathara, Chief of Office
Mobile: (855 11) 753 357
Mr. Touch Savuth, Chief of Team
Mobile: (855 89) 343 208

4.5 Member Refreshment Room

The MP refreshment room is on the first floor of the main building (Building A),
located south of the Assembly Hall. This room is used for serving refreshments to
MPs during session breaks.

Protocol Department - Mr. Sen Monorom, Chief of Office
Protocol Office Phone/Fax: (855 23) 233 215
Mobile: (855 12) 857 266
E-mail: monoromsen@gmail.com

4.6 National Assembly Canteen

The canteen is adjacent to the south moat of the National Assembly Palace. It is
open only on workdays and serves breakfast, lunch and an afternoon meal for
MPs, staff and the public. The canteen’s hours of operation are Monday to Friday,
6:00 to 16:00 (except national holidays).

National Assembly Canteen Ms. Srey Nuch, General Manager
Mobile: (855 12) 705 678

4.7 Cleaning Services

The Secretariat has an Office of General Cleaning that provides general cleaning
and gardening services within the building and the building’s surroundings.

MPs can request cleaning services from the Office of General Cleaning, Department
of Administration.



Administration Department - Mr. Yem Sam Oun For more information
General Cleaning Office Internal Phone: 220 on cleaning services,
please contact:
Phone/Fax: (855 23) 215 345
Mobile: (855 12) 529 605

4.8 Conference Room Reservations
4.8.1 Conference Room Requests/Arrangement
Members and their staff may make a written request to the Department of

Administration to reserve a conference room for meetings or other functions, with
approval from the Secretary General.

Administration Department - Mr. Yem Sam Oun . .
For more information

General Cleaning Office Internal Phone: 220 on the conference room,

Phone/Fax: (855 23) 215 345 please contact:
Mobile: (855 12) 529 605

4.8.2 Services for Receptions, Meetings or other Functions

Members and Secretariat staff may make requests to the Protocol Department for
arranging receptions and refreshments for meetings and other approved functions.

Protocol Department - Mr. Sen Monorom, Chief of Office . .
For more information
Protocol Office Phone/Fax: (855 23) 233 215 on reception services,
Mobile: (855 12) 857 266 please contact:
E-mail: monoromsen@gmail.com

4.8.3 Audio/Video Equipment Requests

Upon request, audio and video recording equipment as well as slide projectors will
be provided by the Department of Information and the Department of Inventory
Management.

Information Department Mr. Hay Kosal, Director For more information
Phone/Fax: (855 23) 220 627 on equipment, please
contact:

Mobile: (855 16) 777 522
E-mail: hay.kosal@yahoo.com
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For more information
on postal services,
please contact:

Department of State Property H.E. Mr. Nguon Reasey, Director
Management Internal Phone: 220
Phone/Fax: (855 23) 345 215
Mobile: (855 97) 6 666 633
E-mail: reasynguon@yahoo.com

4.9 Maintenance and Other Services
4.9.1 Internal Telephone Numbers

The internal telephones are used for communication between offices of the Secretariat
and offices of Members in the National Assembly Palace building. (Please refer to
Annex 2 for the internal telephone list)

4.9.2 Postbox, Mailroom, Post Delivery, Dispatch of Files
and Records

Members’ personal post boxes are located in the Department of Administration
(The Office of Order), which is located near the front entrance gate of the building
next to the Buddhism Institute.

MPs may send official letters or documents to ministries or institutions in Cambodia
through the Secretariat.

For information regarding Members’ email addresses, please see Section 5.3.

Administrative Department - Mr. Om Chanvibol, Acting Chief of Office
Disposition Office Phone/Fax: (855 23) 224 834
Mobile: (855 97) 9 001 717

General Secretariat H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855 23) 220 628
Mobile: (855 95) 555 853
E-mail: lengpenglong@yahoo.com

4.9.3 Translation/Interpretation Services

The Translation Office of the Protocol Department offers translation services for
Members in two languages: 1. English-Khmer-English and; 2.Viethamese-Khmer-
Vietnamese.

MPs may make a request to the Translation Office to translate official documents, or
Request an interpreter for official meetings/discussions, or



Request an interpreter for official missions abroad in order to assist with translation
as needed.

Protocol Department - Mr. Leng Soviet, Chief of Office For more information
Translation Office  Phone/Fax: (855-23) 212 431 on translation services,
Mobile: (855 99) 997 909 please contact:
E-mail: lengsokh@yahoo.com

4.9.4 On-site Medical Care

The Secretariat-General has an emergency medical stand-by room, adjacent to
the north end of the Assembly Hall. It provides:

A consultancy and check-up room

A patient bed

A set of oxygen bottles

A patient wheelchair

Emergency medicine

On-site Medical Care Dr. Seng Ho, Doctor For more information
Mobile: (855 12) 481 949 on the medical room,
) please contact:
Dr. Seng Sokheng, Medical Doctor
Mobile: (855 12) 776 939
Ms. Neak Oun, Nurse
Mobile: (855 70) 666 608

4.9.5 Fire Safety

The National Assembly Palace buildings are equipped with standard fire safety
equipment.

In case of emergency or fire, Members or their staff should first inform the Security
Section of the Secretariat and then exit the building as quickly and safely as possible.
Exits are marked with “exit” signs. During an emergency, Members and their staff
should always follow the instructions of the Security Section staff.

Security Office Mr. Kim Rathara, Chief of Office For more information
Mobile: (855 11) 753 357 on fire safety, please
Mr. Touch Savuth, Chief of Team contact:
Mobile: (855 89) 343 208

33



34

For more information
on financial matters,
please contact:

4.9.6 Emergency Telephone Numbers
24 hour Police (855 23) 724 016 / (855 12) 999 999
Fire Station (855 23) 723 555/ (855 12) 786 693
Fire Engine 118
Medical Ambulance 119

Calmette Hospital (855 23) 724 891

4.9.7 Cashier/Banking Office

Checks for monthly salary, additional allowances, social allowances, other allowances
and relevant remuneration can be cashed at the end of the month at the Office of
Accounting, located on the ground floor in the east wing of building D.

Should Members wish to open a bank account, the Finance Department will assist
in that process by coordinating with FTB. Please find further information about MP
bank accounts in Chapter 4, Section 3.2 (page 35).

Financial Department - Mr. Keo Rady, Chief of Office
Accounting Office Mobile: (855 97) 6 666 6669
E-mail: keorady@yahoo.com
Ms. Tha Lymi, Vice Chief of Office
Phone/Fax: (855 23) 211 864/222 604
Mobile: (855 12) 334 489

4.9.8 Airport Reception

When Members need to travel by air for an official mission, they shall receive the
following services:

Welcome and pick-up reception at Phnom Penh International Airport
Reservation of VIP room at Phnom Penh International Airport

Luggage Check-in and pick-up assistance at Phnom Penh International Airport



Protocol Department - Mr. Sen Monorom, Chief of Office For more information
Protocol Office Phone/Fax: (855 23) 212 431 on airport services,
Mobile: (855 12) 857 266 please contact:
E-mail: monoromsen@gmail.com

4.9.9 Ticket Booking

The Protocol Department can assist Members with booking of tickets for official
missions abroad.

Protocol Department - Mr. Ton Sakhan, Chief of Office For more information
Mission Budget Office Phone/Fax: (855 23) 212 431 07 ticket bfokt""gl
ease contact:
Mobile: (855 12) 924 848 P

4.9.10 Parking

Parking lots are organized conveniently within the National Assembly Palace compound
for use during the National Assembly’s working hours and other occasions. Member
parking lots are allocated as follows:
Workdays:
For Chairpersons of the ten Commissions: parking is available near the entrance
for vehicles and under buildings B and C
For Members: next to the canteen, near entrance for vehicles and behind the
Chairperson’s parking lot
For Secretariat staff: adjacent to the fence of the Buddhism Institute
For guests: next to the exit for vehicles
During National Assembly Sessions:
Members may park in the campus of the National Assembly Palace, except in
the parking lots adjacent to the entrance, which are for the President, First
Vice-President, Second Vice-President, Senior Ministers and Ambassadors.
The Secretariat’s staff parking lot is outside the campus of the National Assembly

Palace.
Administration Department - Mr. Eng Borith, Chief of Section For more information
General Cleaning Office Phone/Fax: (855 23) 224 834 on parking, please

contact:

Mobile: (855 89) 887 797

35



Security Office Mr. Kim Rathara, Chief of Office
Mobile: (855 11) 753 357
Mr. Touch Savuth, Chief of Team
Mobile: (855 89) 343 208

4.9.11 Key Administration

Office keys will be provided when Members have been offered offices.
If an MP or his/her staff has lost their keys or needs a copy of a key, the Department
of Inventory shall be contacted.

For more information Inventory Management H.E. Mr. Hay Semi, Deputy Director

on key administration, Department Mobile: (855 92) 506 668
please contact:

State Property Management Mr. Sann Sarany, Chief of Office
Office  Mobile: (855 12) 734 544

4.9.12 Electricity and AC

The National Assembly campus buildings use a 220 volt electrical power system and
are equipped with air conditioning (AC). In the event of an electrical short circuit
or AC problem, requests for repair services should be made to the Department
of Administration.

For more information Administration Department - Mr. Mak Mach
on e’eclt’iCity a”‘tf AtC, Gerneral Management Office Phone/Fax: (855 23) 224 834
ease contact.
P Mobile: (855 12) 987 317

4.9.13 Water System

In the event of a water system problem, the Secretariat General will provide
assistance services through the Department of Administration’s General Cleaning
Office.



Administration Department - Mr. Mak Mach For more information
Gerneral Management Office Phone/Fax: (855 23) 224 834 on water system

services, please contact:

Mobile: (855 12) 987 317

5 INTERNET AND ICT
5.1 Internet

The National Assembly Palace has cable internet and wireless internet (Wi-Fi)
installed.

Members may use the cable and wireless internet to search for documents, news and
other information through the National Assembly’s and Secretariat General’s websites:
www.nac.org.kh / www.national-assembly.org.kh.

The information published on the National Assembly websites includes: National
Assembly affairs, press releases, news about Members’ activities, structure of the
National Assembly, a list of adopted laws and other important information.

ICT Center Mr. Sar Kimsrun, Acting Director For more information
Internal Phone: 7123 on internet services,
Phone/Fax: (855 23) 212 034 please contact:
Mobile: (855 97) 7 451 222
E-mail: sarkimsrun@gmail.com
Sarkimsrun@nac.org.kh

5.2 Intranet

Members may obtain information regarding parliamentary procedures and services
via the parliamentary intranet in their offices and on the Assembly Hall laptops.
The intranet includes information on:

Quorums

Agendas

Bill texts

Statements regarding the purposes of bills and other information relating to
plenary sessions

5.3 Data Protection

The IT system available to Members is new, high-quality, reliable and capable of
protecting important data.
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For more information
on data protection,
please contact:

For more information
on IT support, please
contact:

ICT Center Mr. Chea Sambo, Vice Director
Mobile: (855 97) 5 969 695
E-mail: sambo.chea@yahoo.com

5.4 Electronic Mail

Members have the right to use email accounts with the National Assembly’s formal
address Member@nac.org.kh.

MPs’ national and international email messages are secure and will be sent quickly
and reliably to recipients.

5.5 Maintenance, Repair and Anti-Virus Services

Members may request anti-virus programs, IT repairs and maintenance services
from the Secretariat General.

5.6 IT Support

Members and their staff may make a request for installation of desktop computers
in their offices.

MPs and their staff may also request IT consultation services or assistance with
solving technical problems.

ICT Center - Ms. Nhem Kosal, Chief of Office
ICT Management Office Mobile: (855 16) 556 599
E-mail: kosal_nhem@yahoo.com

INFORMATION, DOCUMENTATION AND
THE PARLIAMENTARY LIBRARY

6.1 Research
6.1.1 Research Centre
The Centre has been recently established. Members may request the Centre to

perform secondary research regarding parliamentary affairs such as parliamentary
aide-mémoire and briefing papers.



Research Center H.E. Mr. Chhim Khoeurn, Acting Director For more information
Phone/Fax: (855 23) 215 325 on the research center,
Mobile: (855 12) 911 540 please contact:
E-mail: khoeurn@gmail.com
H.E. Mr. Pen Prakath, Deputy Director
Mobile: (855 16) 699 292
E-mail: prakath2004@yahoo.com

6.1.2 Legal Research Department
Members can request for national and international laws, treaties, conventions as

well as Royal Kroms from the department.

Legal Research Department Neak Ang Machas Norodom Dararet, Director For more information

Mobile: (855 12) 572 172 on the legal research
department, please

contact:

6.1.3 Legal Advisors

Members can request the Legal Advisors 1) to provide critical analysis on legal
affairs and 2) to study and provide legal analysis on the contents of legal texts.

Legal Advisor Group Dr. Khim ChhunY, Vice Chief (Permanent) For more information
Mobile: (855 12) 986 945 on legal advice, please
contact:

6.2 Parliamentary Library
6.2.1 Location
The Parliamentary Library is located on the ground floor of building A.
6.2.2 Library Resources
The Parliamentary Library has books available in three different languages: Khmer,
English and French.
Information on the following topics is available: law, history, political science,

public administration and a compilation of laws in every mandate, Royal Decrees
and other general documents.
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6.2.3 Access to the Library

Working hours:

Morning:7:30-11:30

Afternoon: 14:00-17:30
Workdays:

Monday through Friday

Closed on weekends and public holidays
Generally, the library is open to Members, Secretariat staff and the public.
Public needs to get entry pass at the security at the front entrance before entering
the building.

6.2.4 Library Rules

MPs and Secretariat staff are entitled to borrow two items at a time and to keep
documents/books for up to two weeks. In order to borrow items, a form must be
filled out according to the Library loan procedure.

Members of the public may only use the Parliamentary Library for reading. They
are not permitted to borrow or otherwise remove any items or documents.

6.2.5 Additional Support

Library staff can assist Members or their staff with item searches.
If a book or another requested item is not available at the Library, Library staff
will check with the National Library or other libraries to obtain the item.

For more information ~ Legal Research Department - Mr. Chhut Khoeurt, Chief of Office
on /il/)rary servticets, Library Office Mobile: (855 16) 361 698
ease contact:
P E-mail: chhutkhoeuth@yahoo.com

6.3 Parliamentary Archives
6.3.1 Types of Documents

The archives of the National Assembly contain important historical documents,
including a history of the National Assembly Palace building, a history of the
Cambodian legislature, a history of the Deputies from earlier legislatures and
minutes of the plenary sessions, etc.

Documents are stored for 10 years, at which time a decision will be made whether
to keep the documents in the archives or transfer them to the National Library.
No documents in the archives may be borrowed or taken away from the premises.



However, research at the archives is permitted and copies may be made of
documents according to the archives rules.

6.3.2 Access Rules

Members and Secretariat staff research all National Assembly documents kept in
the archives.

The documents may be borrowed as long as the Secretary General of the National
Assembly has granted permission.

The public must obtain permission from the Secretary General prior to gaining
access to the archives.

6.3.3 Working Hours

Working hours:
Morning:7:30-11:30
Afternoon: 14:00-17:30
Workdays:
Monday through Friday
Closed on weekends and public holidays

Legal Research Department - Mr. Mao Rattana, Chief of Office For more information

Archives Office Mobile: (855 12) 833 886 on parliamentary
archives, please contact:

6.4 Requests for Making Photocopies

The Library will photocopy up to ten pages of documents and material at no
charge for Members. More than ten pages of photocopies require an MP to obtain
permission from the Secretary General.

Important documents or materials may not be copied or borrowed unless permission
is granted by the National Assembly President or Secretary General.

Legal Research Department - Mr. Chhut Khoeurt, Chief of Office For more information
Library Office Mobile: (855 16) 361 698 on ﬁ;hotfocop'esf please
contact:

E-mail: chhutkhoeuth@yahoo.com
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For more information

on memory aids, please

on acessing documents,

42

contact:

For more information

please contact:

For more information

on documentations,

please contact:

6.5 Aide-mémoire (Memory Aids)

Aide-memoire regarding cooperation between Cambodia and other friendship
countries, both regional and global can be created upon a Member’s request by
the Department of Protocol.

Protocol Department - Ms. Hin Chanveary, Chief of Office
General Relation Office Mobile: (855 12) 606 185

A parliamentary note, briefing papers or aide mémoire (memory aids) for meetings,
discussions or other occasions may be made available by the Research Centre,
Advisors to the Commission, Commission Assistants or assigned Delegation Assistants
by the Secretariat or these persons may request the Secretariat General to make
such documents available.

Research Center H.E. Mr. Chhim Khoeurn, Acting Director
Phone/Fax: (855 23) 215 325
Mobile: (855 12) 911 540
E-mail: khoeurn@gmail.com
HE. Mr. Pen Prakath, Deputy Director
Mobile: (855 16) 699 292
E-mail: prakath2004@yahoo.com

6.6 Publication Services and Document Compilation
The Secretariat General has a Publishing Office within the Department of

Administration, which is responsible for copying and compiling documents of the
National Assembly.

Administration Department - Mr. Long Sokha, Chief of Office
Printing Office Mobile: (855 12) 966 289



7 PUBLIC RELATIONS AND

COMMUNICATIONS

7.1 Press Information
7.1.1 Press and Media in the Parliament

National and international media can obtain further information on the National
Assembly’s sessions, Commission meetings or courtesy calls of the National Assembly
leaders with foreign delegates at the National Assembly Palace.

7.1.2 Access Procedure

National and International Media must submit a request to the Secretariat General
for a press entry pass to receive information on sessions and other events at the
National Assembly.

The Department of Infomration of the General Secretariat will facilitate and
collaborated with the media.

Information Department Mr. Hay Kosal, Director
Phone/Fax: ( 855 23) 220 627

For more information
on access for the media,

please contact:

Mobile: (855 16) 777 522
E-mail: hay.kosal@yahoo.com

General Secretariat H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855 23) 220 628
Mobile: (855 95) 555 853
E-mail: lengpenglong@yahoo.com

7.2 Session Observations
7.2.1 Press Releases

Press releases, notices and other forms of disseminating news or information
related to National Assembly activities or upcoming events will be made public
through following media:

National Assembly Website

National Assembly Intranet

National Assembly Social Network Accounts
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For more information
on public access to

plenary sessions, please

on visits to the National

44

contact:

For more information

Assembly, please
contact:

7.2.2 Request Procedure

Public, national and international institutions may request permission to observe
the plenary sessions of the National Assembly by submitting a request to the
Secretariat General at least one week ahead of the start of a session.

General Secretariat H.E. Mr. Leng Penglong, Secretary General
Phone/Fax: (855 23) 220 628
Mobile: (855 95) 555 853
E-mail: lengpenglong@yahoo.com

7.3 Visitor Service/Visits to the National Assembly
7.3.1 \Visitors

Members may invite groups of citizens, university and high school students, people
from their constituencies as well as national and international guests to visit and
learn about the National Assembly by requesting permission from the President
through the Secretariat General of the National Assembly or Technical Coordination
Secretariat (TCS) to arrange the visit.

Visits are co-organized by TCS and the National Assembly’s guide team, which
will welcome visitors and lead them on a tour of important features and places in
the National Assembly.

7.3.2 Visit Expenses

The expenses for any visit will be the responsibility of the Member or organizer
unless the visit is planned and organized by the National Assembly.

Technical Coordination H.E. Mr. Pen Prakath, TCS Manager
Secretariat of the Cambodian Phone/Fax: (855 23) 215 325
Parliament (TCS) Fax: (855 23) 220 629
Mobile: (855 16) 69 92 92
E-mail: prakath2004@yahoo.com

National Assembly’s Guide H.E. Mr. Kay Ketnin, Team Leader
Team Mobile: (855 12) 977 992



ANNEX 1: ACRONYMS

Acronyms

AFPPD
ADB
AIFOCOM
AIPA
APA
APDA
APLAP
APPU
APF
ASEAN
ASEP
CAPPD
CIM
CMDG
cso
EU

FASPPED

Details

Asian Forum of Parliamentarians on Population
and Development

Asian Development Bank

AIPA Fact Finding Committee

ASEAN Inter-Parliamentary Assembly

Asian Parliamentary Assembly

Asian Population and Development Association

Association of Parliamentary Librarians of Asia
and the Pacific

Asia-Pacific Parliamentarian Union

Parliamentary Assembly of Francophone (As-
semblée Parlementaire de la Francophonie (APF)

Association of South-East Asian Nations

Asia-Europe Parliamentary Partnership

Cambodian Association of Parliamentarians for
Population and Development

Center for International Migration and Development

Cambodian Millennium Development Goals

Civil Society Organization

European Union

Forum of Asia-Pacific Parliamentarians for Education
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Acronyms

FTB

GIz

GOPAC

GS

GDAF

GDST

ICC

IC)

ICPD

ICT

IMF

IPSS

IPU

KAS

MDG

MP

NA

NARS

OECD

PGA

PIC

PSC
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Details
Foreign Trade Bank

Deutsche Gessellschaft fur Internationale
Zusammenarbeit

Global Organization of Parliamentarians Against
Corruption

General Secretariat

General Directorate of Administration and Finance

General Directorate of Service and Techniques

International Criminal Court

International Court of Justice

International Conference on Population and
Development

Information and Communication Technology

International Monetary Fund

Inter-Parliaments for Social Services

Inter-Parliamentary Union

Konrand Adenauer Stiftung

Millennium Development Goals

Member of Parliament

National Assembly

National Assembly Research Service

Organization for Economic Cooperation and
Development

Parliamentarians for Global Action

Parliamentary Institute of Cambodia

Permanent Standing Committe
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Acronyms

RGC

RC

SES

SDGs

SG

SN

TCS

UN

UNDP

WAIPA

WTO

Details

Royal Government of Cambodia

Research Centre

Senior Expert Service

Sustainable Development Goals

Secretary General

Senate

Technical Coordination Secretariat of
Cambodian Parliament

United Nations

United Nations Development Programme

Women of ASEAN Inter-Parliamentary Assembly

World Bank

World Trade Organization

In Khmer
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ANNEX 2: NAMELIST OF COMMISSIONS WITH
DETAILS OF COMMISSION ASSISTANTS' CONTACTS

No. Names Positions Mobile/E-mail Telephone

1 Mr. Khlok Sosbolatine Chief of Office (855 77) 977 067
(855 12) 600 516
Bolatine6666@gmail.com

Commission 1: Human Rights, Reception of Complaints, Investigation and
National-Assembly-Senate Relations

2 Mr. Phat Sopanna Vice Chief of Office (855 17) 889 936
phath.sophanna_NA@yahoo.com
(855 23) 215 930
3 Mr. Keo Borey Assistant (855 12) 458 787

Borytomorrow@gmail.com
Commission 2: Economy, Finance, Banking and Audit

4 Mr. Khlok Sosbolatine Chief of Office (855 77) 977 067
(855 12) 600 516

Bolatine6666@gmail.com
5 Mr. Say Sokrarun Vice Chief of Office (855 12) 848 161

6 Ms. Kep Chankunthea Assitant (855 12) 208 278
Kep.chankunthea@gmail.com

(855 23) 216 367

Commission 3: Planning, Investment, Agriculture, Rural Development, Environment and
Water Resources

7 H.E. Ms. Touch Sokun Vice Chief of Office (855 12) 883 534
(855 23) 215931

8 Mr. Bo Titheara Vice Chief of Office (855 12) 991 293

Commission 4: Interior, National Defense and Civil Service

9 Mr. Duong Sophal Vice Chief (855 77) 994 903
Doung.sophal@gmail.com (855 23) 215 938

10 Ms. Nuth Sina Assistant (855 12) 278 765

Commission 5: Foreign Affairs, International Cooperation, Information and Media

11 Mr. Keo Monyrak Vice Chief (855 17) 726 736
12 Mr. Ten Veasna Assistant (855 12) 880 865 (855 23) 218 692

veasnaten@yahoo.com

Commission 6: Legislation and Justice

13 Mr. Sar Sophan Vice Chief of Office (855 12) 293 452
sorsophan@yahoo.com
14  Ms. Chao Somany Vice Chief of Office (855 12) 408 678 (855 23) 215 937

somaneychao@gmail.com
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No. Names Positions Mobile/E-mail

Commission 7: Education, Youths, Sports, Religious Affairs, Culture and Tourism
15 Mr. Sok San Assistant (855 11) 235 463
16 Ms. Tuy Somaly Assistant (855 12) 590 006

Commission 8: Public Health, Social Works, Veterans, Youth, Rehabilitation, Labor,
Vocational Training and Women'’s Affairs

17 Mr. Ly Dada Vice Chief of Office (855 12) 666 548
commission8@yahoo.com
18 Mr. Bun Rithy Assistant (855 12) 972 795

Pienvithy@yahoo.com

Commission 9: Public Works, Transport, Telecommunication, Post, Industry,
Mines, Energy, Commerce, Land management, Urban Planning and Construction

19 Mr. Heng Sokhorn Vice Chief of Office (855 12) 614 455

20 Ms. Phann Chanrany Assistant (855 77) 575 778
Commission 10: Investigation and Anti-Corruption

21 Mr. Ngy Vichet Vice Chief of Office (855 12) 393 685

22 Mr. Lay Sao Assistant (855 12) 393 685

Telephone

(855 23) 215 936

(855 23) 215 837

(855 23) 213 913

(855 23) 218 463
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ANNEX 3: NAME-LIST OF FOCAL STAFF OF THE
MUNICIPALITY-PROVINCIAL CONSTITUENCY OFFICE

No.

AW N =

10
11
12
13

14

15

16

17

18

19
20
21

50

Names

. Im Ravanh

. Ky Nara

. Sim Lyn

. Kev Ren

. Som Sarun

. Men Yat

. Kun Cheng Keo
. Tang Sath

. Meoung Davon
. Kang Munthy

. Sing Nith

. Thor Savanna

. Nork Ven

. Chhiv Sophanith
. Chhun Sereychan
. Lim Hour

. Sing Silyna

. Heang Sothea

. Chan Saravuth
. Phut Rachana

. Mak Srey touch
. Hao Pov

. Huot Kong

. Chea Ravuth

. Vong Vibol

. Khiev Samphel
. Kong Manul

. Oung Sok

Titles

Staff
Staff
Staff
Staff
Staff
Staff
Staff
Staff
Chief of Office
Staff
Staff
Staff
Staff
Staff
Staff
Staff
Staff
Staff
Chief of Office
Staff
Staff
Staff
Staff
Staff
Staff
Staff
Staff
Staff

Municipality/Provinces

Phnom Penh
Kampot
Kampong Speu

Takeo

Prey Veng
Kampong Thom
Kampong Cham
Kratié

Stung Treng

Mondulkiri
Ratanakiri
Siem Reap

Banteay Meanchey
Battambang
Koh Kong

Preah Vihear

Kandal

Kampong Chhnang

Pursat
Preah Sihanouk

Svay Rieng

Telephone

(855 17) 494 918
(855 12) 491 925
(855 12) 866 214

(855 88) 7 564 554
(855 95) 283 268
(855 12) 408 821

(855 11) 216 588
(855 11) 679 203

(855 12) 755 211
(855 98) 756 168
(855 92) 238 751
(855 12) 484 825
(855 77) 973 646

(855 12) 213 472
(855 89) 856 965

(855 12) 472 072
(855 12) 684 865
(855 16) 902 047
(855 92) 762 663

(855 12) 865 915
(855 11) 972 748



ANNEX 4: INTERNAL TELEPHONE NUMBER

Internal Telephone Number

Contact Internal number: 0

General Information Contact room No.: 235

For outside call: 9+Mobile Phone No. Example: 09 012 456 789

Name
Legal Research Department
Research Office
Parliamentary Archives
Libary Office
Procedures Department
Procedures Office
Commission Assistant Office
Hangsard Office
Mrs. Chhim Somony Office
Mr. Ou Sokha Office
Information Department.
Sound Control Office
Information Office
Exhibition Office
Studio Room
Mr. Ngin Sophat Office
Mr. Prak Chheang Office

International Relations
Department

Multilateral Rel. Office
Bilateral Rel. Office

Francophone Office

Municipality-Provincial
Constituency Department

Reception of Complaint Office
Media Office

Municipal-Provincial
Constituency Office

No.
102
103
104
105
106
107
108
109
110
111
112
113
114
115
117
118
182

120

121
122
123

124

125
126

127

Room No.
A/0.52
A/0.51-1
A/0.08
A/0.53
A/2.31
A/2.32
A/2.30
A/2.25
A/2.29
A/2.28
A/2.08
A/2.07

A/0.32
A/1.20
A/2.23
A/2.14

A/2.24

A/2.34
A/2.35
A/2.33

A/2.39

A/2.1

Name
ICT Center
ICT Management Office
ICT Management Office
ICT Development Office
ICT Website Office

ICT Statistic Management
Office
Committee for Reform

Mr. Chao Hing’s Office

H.E. Mr. Hang Vichet Office
(GDAF)

Deputy General Director
Office (GDAF)

Finance Department
Accounting Office
Financing Affair Office
Supply Office

Finance and Planing Office
Supply Office (new)
Supply Office (stock)

Personnel Management
Department

Plan-Statistic Office
Human Resource Office
Salary Office
Decioration Office
Social Affair Office

Administration Department.

No.
128
119
116
176
131

202
203

204

401

207
205
206
208
618
620
209

210

211
212
213
214
215
216

Room No.

A/0.06
A/0.06

D/0.03
D/0.02

D/0.09

D/2.07

D/0.06

D/0.07
D/0.10
D/0.09
D/0.12

D/1.01

D/1.02
D/1.10
D/1.03
D/1.07
D/1.08
D/1.05
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Name
Dispotion Office
Dispostion Office (entrance)
General Management Office
Printing Office
General Cleaning Office
Construction Committee
H.E. Mr. Seung Siyuth Office
Mr. Pouch Tongheat Office
General Director (S&T)
H.E. Mr. Leng Penglong

Assitant Secretart General

H.E. Mr. Ket Khy and
H.E. Mr. Hing Soksan Office

H.E. Mr. So Vichtor

H.E. Mr. Hul Buntha

H.E. Mr. Srun Dara

H.E. Mr. Mith Karen
President Cabinet

2nd Vice President Cabinet
H.E. Mr. Nguon Nhil Office

H.E Ms. Kim Visetha Office
Protocol Department
Protocol Office

Public Relation Office
Mission Budget Office
Translation Office

MPs Refreshment Room

Inventory Management
Department

State Property Management
Office

Registration Office
Acquisition Office

140

183

Room No.

D/1.04

D/2.12

D/1.11
B/0.0

A/1.30
A/1.29

A/1.26

A/1.25
A/1.24
D/1.06
D/0.02
A/1.28
A/1.06
A/1.04

D/2.01
D/2.02
D/2.03
D/2.04
D/2.05
A/1.21

D/2.09

D/2.08

D/2.11
D/2.10

Name
Inspection Inspectorate
Total Office
Inspection Office

Plan Monitoring Office

Chief of Commission
Assistant 1

Assistant (C1)
Staff (C1)

Chief of Commission
Asstant 2

Assistant (C2)
Staff (C2)

Chief of Commission
Assistant 3

Assistant (C3)
Staff (C3)

Chief of Commission
Assistant 4

Assistant (C4)
Staff (C4)

Chief of Commission
Assistant 5

Assistant (C5)
Staff (C5)

Chief of Commission
Assistant 6

Assistant (C6)
Staff (C6)

Chief of Commission
Assistant 7

Assistant (C7)
Staff (C7)

Chief of Commission
Assistant 8

Assistant (C8)

No.
239
240
241
242

142

143
144

145

146
147

148

149
150

151

152
153

154

155
156

157

158
159

160

161
162

163

164

Room No.
D/3.01
D/3.02
D/3.03
D/3.04



Name No. Room No. Name No. Room No.

Staff (C8) 165 H.E. Mr. Keo Sambath 321 D1/0.21
Chi.ef of Commission 166 H.E. Mr. Pen Sovann 322 D1/0.22
Assistant 9 H.E. Mr. Lim Bunsitdareth 323 D1/1.01
Assistant (C9) 167 H.E. Mr. Sok Sokan 324 D1/1.02
Staff (C9) 168 H.E. Mr. Loy Sophath 325 D1/1.03
Chis—zf of Commission 172 H.E. Ms. Duong Vanna 326 D1/1.04
Assistant 10 Assistant 327 b1/1.05
Assistant (C10) 173 H.E. Ms. Men Sam An )

Staff (C10) 174 H.E. Ms. Men Sam An 328 D1/1.06
Security Office 169 H.E. Mr. Nhem Thavy 329 D1/1.07
Entrance Post “G” 486 H.E. Mr. An He 330 D1/1.08
Camera Control Room 170 H.E. Mr. Chhun Sirun 331 D1/1.09
Big Conference room 171 H.E. Ms. Ho Naun 332 D1/1.10
Museum 175 H.E. Mr. Chev Kim Heng 333 D1/1.11
Prime Minister Cabinet 177 A/1.08 Samdech Sar Kheng 334 D1/1.12
Prime Minister Office 178 A/1.02 Samdech Hun Sen 335 D1/1.13
H.E. Mr. Chea Poch 301 D1/0.01 H.E. Mr. Bin Chhin 336 D1/1.14
H.E. Mr. Long Botta 302 D1/0.02 H.E. Mr. Sok An 337 D1/1.15
H.E. Mr. Hem Khan 303 D1/0.03 H.E. Ms. Nourm Soporn 338 D1/1.16
H.E. Ms. Sun Saphoeun 304 D1/0.04 H.E. Mr. Tea Banh 339 D1/1.17
H.E. Mr. Sok Ey San 305 D1/0.05 H.E. Mr. Yim ChhayLy 340 D1/1.18
H.E. Mr. Son Chhay 306 D1/0.06 H.E. Mr. Ke Kimyan 341 D1/1.19
H.E. Mr. Yem Ponhearith 307 D1/0.07 H.E. Mr. Sary Kosal 342 D1/1.20
H.E. Mr. Kimsour Phirith 308 D1/0.08 H.E. Ms. Tioulong Saumura 343 D1/1.21
H.E. Mr. Ho Vann 309 D1/0.09 H.E. Mr. Sam Rainsy 344 D1/1.22
Samdech Kong Som Ol 310 D1/0.10 H.E. Mr. Nuth Rumduol 345 D1/2.01
H.E. Mr. Mom Chimhuy 311 D1/0.11 H.E. Mr. Nguon Sim An 346 D1/2.02
H.E. Mr. Lork Kheng 313 D1/0.13 H.E. Mr. Khy Vandeth 347 D1/2.03
H.E. Ms. Khuon Sudary 314 D1/0.14 H.E. Mr. Men Sothavarin 348 D1/2.04
H.E. Ms. Ban Sreymom 315 D1/0.15 H.E. Cheam Channy 349 D1/2.05
H.E. Mr. Bou Lam 316 D1/0.16 H.E. Mr. Tuon Yokda 350 D1/2.06
H.E. Mr. Mok Mareth 317 D1/0.17 H.E. Ms. Mu Sochua 351 D1/2.07
H.E. Mr. Tan Kimvin 318 D1/0.18 H.E. Mr. Mao Monyvann 352 D1/2.08
H.E. Cheam Savay 319 D1/0.19 H.E. Ms. Troeung Thavy 353 D1/2.09

H.E. Mr. Hun Neng 320 D1/0.20 H.E. Mr. Lim Kim ya 354 D1/2.10
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. Mr.
. Ms
. Ms
. Ms

. Mr.
. Ms
. Mr.
. Ms.
. Mr.
. Mr.

. Ms
. Mr.
. Mr.
. Mr.
. Mr.
. Mr.
. Mr.
. Mr.
. Mr.
. Mr.

Name

. Pol Ham

.Ker Chanmony
. Peou Savoeun

.Krouch Sam An

. Tout Khoeut

. Suos Yara

. Pal Sam Oeun

. Eng Chhai Eang
. Lath Littay

. Ou Chanrath

. Van Sam Oeun

. Ngor KimCheang
. Ou Chanrith

. Um Sam An

Keo Phirum
Ke Sovannroth
Long Bunny
Pot Peou
Chan Cheng

Real Camerin

. Ky Wandara

. Ly Srey Vyna

. Heng Danaro
. Yim Sovann

. Tep Sothy

.Te Chanmony
Vann Narith

Sok Umsea

Ngim Nheng
Dam Sithik

Nhay Chamroeun
Kong Bora

Long Ry

Kong Saphea
Uch Serey Yuth

No.
355
356
357
358
359
360
361
362
363
364
365
366
367
368
369
370
371
372
373
374
375
376
377
378
379
380
381
382
383
384
385
386
387
388
223

Room No.

D1/2.11
D1/2.12
D1/2.13
D1/2.14
D1/2.15
D1/2.16
D1/2.17
D1/2.18
D1/2.19
D1/2.20
D1/2.21
D1/2.22
D1/3.01
D1/3.02
D1/3.03
D1/3.04
D1/3.05
D1/3.06
D1/3.07
D1/3.08
D1/3.09
D1/3.10
D1/3.11
D1/3.12
D1/3.13
D1/3.14
D1/3.15
D1/3.16
D1/3.17
D1/3.18
D1/3.19
D1/3.20
D1/3.21
D1/3.22
D/3.05

Name
Mr. Tok Vanchan
Mr. Chan Yoeun
Mr. Kong Kimhak
Mr. Eim Ponna
Mr. Chiv Cata
Mr. Yont Tharo
. Pin Rotana
Mr. Ngin Khorn
Mr. Nim Chantara
Mr. Keat Chhon

. Mr. Hor Namhong
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. Mr. Seang Nam

. Mr. Kang Heang

. Mr. Ms.Ly Kimleang
. Mr. Som Chen

. Mr. Cheam Yeap

. Mr. Hou Sry

. Mr. Ai Khan
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E . Mr. Kep Chuk Tema
E. Ms. Nin Saphon
E. Ms. Un Sokunthea
E Ms. Chhun Sarim
E. Mr. Pen Pannha
E. Mr. Im Sethy
Mr. Sik Bunhok
Mr. Chheang Vun
Mr. Hun Many
. Sar Sokha

. Mr. Nov Sam
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. Mr. Lork Huor
. Mr. Chhim Ma
. Mr. Chay Borin
H.E. Mr. Men Kuon

Il
m m

NA Canteen

No.
224
225
226
227
228
229
230
501
502
503
504
505
506
507
508
509
510
511
512
513
514
515
516
517
518
519
520
521
522
523
524
525
526
527

Room No.
D/3.07
D/3.08
D/3.09
D/3.10
D/3.11
D/3.12
D/3.10
B/0.05
B/0.04
B/0.03
B/0.02
B/0.01
B/0.0
B/1.06
B/1.05
B/1.04
B/1.03
B/1.02
B/1.01
B/2.07
B/2.06
B/2.07
B/2.06
B/2.05
B/2.04
B/2.03
B/2.02
B/2.01

B/3
B/3

B/3.
B/3.
B/3.

.07
.06

05
04
02

C/3.01



Name

Council of Jurist of the
National Assembly

Research Center 1
Research Center 2
Legal Center 1
Legal Center 2

Reciprocity of Secretary
General Staff

Company (taking care)
CPP Leader
CNRP Leader

H.E. Mr. Nhem Saveuy
Deputy Director

No.

645

646
647
129
130

648

652

395

401

Room No.

A/3.01

A/3.02
A/3.03

A/3.04

A/3.05
B/1.07
D1/1.12

D/2.07

INTERNAL NUMBER OF
SECRETART GENERAL

213535
214435
216461
218465
218467
218475
218493

215932
218463
218495
218492
218454
218482
218452

212535
218464
218453
218480
218527
218459

55



ANNEX 5: THE ORGANIZATIONAL
STRUCTURE OF THE GENERAL

SECRETARIAT
Deputy Deputy Deputy
Secretary General Secretary General Secretary General
General Directorate General Directorate
of Administation and of Services and Inspectorate
Finance Techniques
Procedures

— Finance Department — Department

International Relations

— Protocol Department | Department

Personal Management Legal Research

Department Department
| | Administrative | | Information
Department Department

Municipal-Provincial
— Constituency
Department

Inventory Management
Department




Deputy
Secretary General

Deputy
Secretary General

Deputy
Secretary General

ICT Center

Research Center

Internal Audit
Department
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KEY OFFICERS OF THE GENERAL
SECRETARIAT

H.E. Mr. So Victor
Deputy Secretary General
Mobile: (855 12) 811 057

H.E. Mr. Srun Tara
Deputy Secretary General
Mobile: (855 11) 717 777

H.E. Mr. Mith Karen
Deputy Secretary General
Mobile: (855 97) 7 585 097

H.E. Mr. Hang Vichet
General Director of
Administration and Finance
Mobile: (855 92) 456 789

H.E. Mr. Kay Ketnin
General Director of
Services and Techniques
Mobile: (855 12) 977 992

H.E. Mr. Kam Kosal
Inspector
Mobile: (855 12) 977 992



H.E. Mr. Leng Penglong
Secretary General
Mobile: (855 95) 555 853
E-mail: sg@nac.org.kh
lengpenglong@yahoo.com

H.E. Mr. Hing Soksan H.E. Mr. Ket Khy HE. Hul Buntha
Deputy Secretary General Deputy Secretary General Deputy Secretary General
Mobile: (855 17) 919 818 Mobile: (855 12) 372 828 Mobile: (855 17) 713 777

Mr. Sar Kim Srun H.E. Mr. Chhim Khoeun HE. Sath Puthavy
Acting Director of ICT Center Acting Director of Director of Interal Audit
Mobile: (855 97) 7 541 222 Research Center Department
Mobile: (855 12) 911 540 Mobile: (855 78) 888 999
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OFFICERS OF THE GENERAL DIRECTORATE OF
ADMINISTRATION AND FINANCE

H.E. Mr. Hang Vichet
General Director of
Administration and Finance
Mobile: (855 92) 456 789

A

S

Z

£

7

%
H.E. Mr. Peng Posa H.E. Mr. Ex Sam Ol H.E. Mr. Ear Rady
Director of Finance Director of Administration Director of Personal Management

Mobile: (855 97) 6 345 678 Mobile: (855 12) 776 778

Mobile: (855 12) 734 816
(855 16) 889 905

H.E. Mr. Nguon Reasey H.E. Mr. Prom Virak
Director of Inventory Management Director of Protocol
Mobile: (855 97) 6 666 633 Mobile: (855 12) 924 384



OFFICERS OF THE GENERAL DIRECTORATE OF
SERVICES AND TECHNIQUES

H.E. Mr. Kay Ketnin
Acting General Director of
Services and Techniques
Mobile: (855 12) 977 992

H.E. Mr. Heang Thuol
Director of International Relations
Department
Mobile: (855 12) 761 666

Neak Angmachas
Norodom Dara Reth
Director of Research Department
Mobile: (855 12) 572 172

H.E. Mr. Hay Kosal
Director of Information
Department
Mobile: (855 12) 777 522

H.E. Mr. Huot Pov
Director of Procedure Department
Mobile: (855 11) 924 321

H.E. Mr. Mith Tymean
Director of Municipal-Provincial
Constituency Department

Mobile: (855 97) 9 997 272
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